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ACTIVITY/EVENT MONEY LOG
EVENT/ACTIVITY
SCHOOL 

I, 
,have given Administrator or Activity Custodian
(1)_____________________________________ (2)__________________________________________

Sponsors or Workers

$     to be used as change for the above event (gate, concession, activity, etc.) on Date 
at
 Time ___________,
RECONCILIATION AFTER EVENT/ACTIVITY
Beginning amount for change
$ 
_ Student tickets (if applicable)

(Beginning ticket #
)
(Ending ticket
#
)
$

Adult tickets (if applicable)
(Beginning ticket #
 )
(Ending ticket
#
)
$

Other (concession, etc.)
$
_
Total to Reconcile
$

I (1) ______________________________________ (2) _____________________________________________

Sponsors or Workers
have given 

 $


 Administrator or Activity Custodian

on Date 
 at Time 

· COUNT MONEY AT THE TIME OF EXCHANGE before and after the activity. Money will be deposited in the bank daily. When the bank is closed, bank bag will be deposited in the overnight depository.
· Use one sheet for each change box (example: I concessions, 1 gate).
